File No: A-51/14/2025-ADMIN

Evaluation of two sub scheme

INDIAN INSTITUTE OF PUBLIC ADMINISTRATION

I.P. ESTATE, RING ROAD,
NEW DELHI-110002

Vacancy Circular

11.07.2025

Indian Institute of Public Administration desires to engage suitable persons for the
following posts on short term, temporary basis in the five studies/projects of 1) Third Party
Evaluation to be Conducted on National Institute of Pharmaceutical Education and
Research (NIPER) Scheme of the Department of Pharmaceuticals", 2&3) "Third Party

i.e Revamped Pharmaceuticals Technology

Upgradation Assistance Scheme (RPTUAS) and Assistance to Pharmaceutical
Industry for Common Facilities (APICF) sub schemes under the Strengthening of

Pharmaceutical Industry (SPI) umbrella

scheme" 4) “State Support Mission of Niti

Aayog” and 5) "Preparing Case Studies on Eight Digital India Initiatives for National e-
Governance Division” , as per details stated below:

S. No. Post Qualifications and Experience
1. Research Officer |Qualification: Master's degree in Economics / Statistics/Public
(04 posts) Administration / Chemistry/Bio-Chemistry / Biotechnology /
Sociology/ Commerce/ Development Studies and other allied
(In the projects subjects.
S.No. 1,283, PR
Department of Upper Age Limit: 35 Years.

Pharmaceuticals) |Desirable: PhD, Working experience in scheme evaluation.,
Essential: Writing skills and working knowledge of MS office &
knowledge of Statistical tools.

Consolidate Remuneration: Rs.35,000/- per month (all
inclusive).
Duration: Two months.

2. |Research Assistant

(02 posts)

(In the projects
S.No. 1,283,
Department of
Pharmaceuticals)

Qualification: Bachelor's degree with Economics / Statistﬁ’
/Public Administration / Commerce/ Chemistry / Bio-Chemistry |
Biotechnology / Sociology/ Development Studies and other
allied subjects.

Upper Age Limit: 30 Years.

Essential: Writing skills and working knowledge of MS office &
knowledge of Statistical tools.

Desirable: Working experience in Projects/ scheme evaluation.

Consolidate Remuneration: Rs.25,000 to Rs.29,000/- per|
month (all inclusive), depending upon qualification/experience.

Duration: Two months.

]




Research Officer [Qualification: Master's degree in Economics / Statistics/Public
(06 posts) Administration / Chemistry/Bio-Chemistry / Biotechnology |/

Sociology/ Commerce/ Development Studies and other allied
(In the project S.No. subjects.

4, Niti Aayog) L.
Upper Age Limit: 35 Years.
Desirable: PhD, Working experience in scheme evaluation.
Essential: Writing skills and working knowledge of MS office &
knowledge of Statistical tools.
Consolidate Remuneration: Rs.40,000/- per month (all
inclusive).
Duration: Three months.
Consultant Expected Qualification: Master's in Strategic ~ Studies,
(01 post) Electronics, Public Policy, Economics, Statistics, Development
Studies, or related fields.
(S.No. 5 in the
project of NeGD) [Preferred: Membership/association with reputed management

consulting bodies/consortia.

Experience: Minimum 5 years in management consulting,
senior-level evaluation and report writing roles.

Responsibilities:

1. Analyse the Objectives of the Scheme and Align with

National Priorities

* Analyse each scheme's purpose and expected outcome,
(e.g., Digital Skill Development, R&D in IT, ITeS, DIC|
platform).

* Align evaluation focus with national priorities, including
Digital India, National Policy on Education, and relevant
ministry mandates.

* Look for the convergence of the ministries' scheme with
similar schemes of other ministries.

2. Lead the Evaluation Design
+ Plan the conceptual framework and related KPIs to
- identify which parameters should be studied and how|
(such as how to assess outreach, training quality,
research impact, or helpline effectiveness in projects
under the CB scheme).

+ Finalize research strategy including research methods

and data sources.
3. Guide the Team and Oversee Execution

+  Supervise all the project heads, research associates,
design team etc- across all phases of the assessment,

* Monitor progress of the project to ensure accuracy,
timeliness, and relevance of findings. _‘




4. Review and Interpret Data
+ Validate, review, and analyse the collected data to
interpret  the scheme’s relevance, coherence,
effectiveness, efficiency, impact, and sustainability.
5. Engage with Stakeholders
e Coordinate with related government officials (e.g.,
MeitY, DIC), and others. Represent the project in
consultations, review meetings, and debriefings with
all the stakeholders.
6. Present Findings and Recommendations
* Represent findings in a comprehensible and scientific
manner
*  Extract recommendations from the study findings to
help the client ministries and partner agencies
understand assessment results to improve their policies
or future schemes.
7. Ensure Compliance and Quality
+ Follow guidelines set by client ministries and ensure
reports meet national standards.
« Maintain ethical standards, data privacy, and
professional integrity throughout the assessment.

Preferred Skills: Analytical and Critical thinking, Problem-
solving, Technical competency; Excellent data analysis abilities
using Excel, flawless communication skills (written, oral, and
presentation).

Expected Professional Attributes: Willing to travel (within
India) and work on holidays/evenings; willing to withstand
project deadline pressures (as and when required); a
supportive team head; Must have their own laptop.

Consolidated Remuneration: Rs. 8,500/- per day (all
inclusive), not exceeding 20 days, i.e. one third of two months,
including WFH in 02 months

Duration: Initially 02 months, which may be extended
depending upon need and performance.

Senior Research
Officer

(04 posts)

(S.No. 5in the
project of NeGD)

Qualifications: Master’s Degree in any field such as Public
Administration, Public Policy, Management/ PGDM
Experience: 5-6 years, but must have handled at least one
digital ~ project independently as a project lead.
Responsibilities:

1. Team Leadership & Coordination

 Lead a team of at least 2/3 research officers and ensure
accountability and performance toward project goals.

2. Project Management




* Assistin preparing detailed project plans with clear —!
timelines, deliverables, and milestones.

* Monitor progress to ensure timely delivery of all
components

3. Data Collection & Analysis

* Conduct reliable data collection using standard tools and
methods
* Analyze data ensuring accuracy, relevance, and validity

¢ Literature Review Carry out in-depth reviews of existing
studies and literature related to the project

¢ Use insights from secondary sources to inform
evaluation design

5. Research Methodology

+  Collaborate with clients and team members to define
objectives, research questions, and methodology
+ Support field investigations and data validation

6. Documentation & Report Writing

+ Maintain detailed documentation of the research process
+ Write government proposals, policy briefs, and final
project reports professionally

7. Collaboration with Stakeholders

* Work closely with clients, ministries, and partner
organizations to ensure alignment of project goals

» Participate in consultation meetings and progress
reviews

8. Ethics & Confidentiality

+ Uphold strict ethical standards in all aspects of the
project

* Ensure data privacy and obtain necessary approvals or
consent

Preferred Skills: Analytical and Critical thinking, Problem-
solving, Technical competency; Excellent data analysis
(Excel), flawless communication skills (written, oral, and
presentation).

Expected Professional Attributes: Willing to travel (within
India) and work on holidays/evenings; willing to withstand
project deadline pressures (as and when required); a




supportive team worker.
Expectation: Must have their laptop.

Consolidated Remuneration: Rs. 47,000/- to
50,000/- p.m. and above (all inclusive).

Duration: 02 months initially, which may be extended
depending upon need and performance.

Case Writer
(01 post)

(S.No. 5in the
project of NeGD)

Qualifications: A Master's degree in any subject ( Humanities /
English/ Science )

Preferred : UGC NET clearance would be preferred
Experience: Masters with 1 year of experience.
Responsibilities:

Narrative Development & Documentation: Translate
empirical findings into compelling, well-structured case
narratives.

Support Protagonist Engagement & Insight Capture:
Conduct and document in-depth discussions with key
stakeholders or protagonists.

Incorporate key insights, dilemmas, and contextual learnings to
support case framing.

Literature Review :

Systematically review and synthesize relevant academic and
policy literature.

Field Research Execution :
Participate in capturing contextual observations and field notes.

Assist in coordinating logistics and maintaining adherence to
research protocols.

Expected Professional Attributes: Willing to travel (within
India) and work on holidays/evenings; willing to withstand
project deadline pressures (as and when required); a
supportive team worker; preferably have their laptop.

Preferred Skills: Excellent spoken and writing skills

Consolidated Remuneration: Rs.27,000 — Rs.
30,000/~ p.m. (all inclusive).

Duration: 02 months initially, which may be extended
depending upon need and performance.




Graphic Designer |Qualifications: Bachelor's Degree in Graphic Design, Fine Arts,

(01 post)
(S.No. 5 in the

or a related field.

Experience: Proficient in design software, specifically Figma

project of NeGD) [and/or Adobe Photoshop. Up to 1.5 years of experience.

Responsibilities:

Design Creation and Development: Collaborate closely with
the team to create designs that align with project objectives and
client needs. Utilise Photoshop/CorelDraw and/or Figma to
develop high-quality visual content for a variety of platforms.

Creative Strategy: Provide creative guidance based on an
understanding of design trends and client requirements.

Stakeholder Collaboration: Work with stakeholders to
effectively communicate design concepts and revisions.

Quality Assurance: Ensure all designs meet high quality
standards and adhere to brand guidelines.

Client Communication: Maintain open and effective
communication with clients providing regular updates and
soliciting feedback to refine designs.

Team Collaboration: Share design insights and feedback with
the team to foster a collaborative learning environment.

Preferred Skills: Strong portfolio showcasing a variety of
design projects. Excellent visual communication and problem-
solving skills. Ability to work in a fast-paced environment and
manage multiple projects simultaneously.

Expected Professional Attributes: Willing to travel (within
India) and work on holidays/evenings; willing to withstand
project deadline pressures (as and when required); a
supportive team worker; have their laptop.

Consolidated Remuneration: Rs 28,000/- to Rs
30,000/- p.m. (all inclusive).

Duration: 02 months initially, which may be extended
depending upon need and performance.

Assistant Graphic

Designer
(01 post)

(S.No. 5 in the
project of NeGD)

Qualifications: Bachelor's Degree in Graphic Design, Fine Arts,
or a related field.

Experience: Proficient in design software specifically Figma
and/or Adobe Photoshop. Up to 6 months of experience.

Responsibilities:




Design Creation and Development: Collaborate closely with
the team to create designs that align with project objectives
and client needs. Utilize Photoshop/CorelDraw and/or Figma to
develop high quality visual content for a variety of platforms.
Creative Strategy: Provide creative guidance based on an
understanding of design trends and client requirements.

Quality Assurance: Ensure all designs meet high quality
standards and adhere to brand guidelines.

Team Collaboration: Share design insights and feedback with
the team to foster a collaborative learning environment.

Preferred Skills: Strong portfolio showcasing a variety of
design projects and social media monitoring, content strategy,
audience engagement, trend analysis, performance reporting,
and cross-functional collaboration.

Expected Professional Attributes: Willing to travel (within
India) and work on holidays/evenings; willing to withstand
project deadline pressures (as and when required); a
supportive team worker; have their laptop.

Consolidated Remuneration: Rs.22,000/- p.m. to Rs.25,000/-
p.m. (all inclusive).

Duration: 02 months initially which may be extended
depending upon need and performance.

Research Associate
(01 post)

(S.No. 5 in the
project of NeGD)

Qualifications: Master's Degree in any field, preferably
B.Tech/M.A(English)/M.A(Public Administration)

Experience: 2-3 years in related activities. (Preferably in Public
Administration/Governance/Public Policy/Management/Report
Writing. Proven experience in research, data collection, and
analysis. Exposure to any Digital project is preferred.

Responsibilities:

Data Collection and Analysis: Conduct thorough and
accurate data collection using approved methodologies and
tools. Analyze data to ensure reliability and validity.

Literature Review: Conduct a comprehensive review of]
relevant literature to inform the study.

Methodology Development: Collaborate with the client to
develop a robust research methodology including research
questions, sampling methods, and data collection techniques.




Fieldwork: Coordinate and oversee fieldwork activities ensuring
adherence to the established methodology.

Quality Control: Implement quality control measures to ensure
the accuracy and consistency of collected data.

Documentation: Document the research process methodology
and any deviations encountered during the study.

Collaboration: Collaborate with the client and stakeholders to
align the research with project goals.

Ethics and Confidentiality: Adhere to ethical standards
ensuring participant confidentiality and obtaining necessary
approvals.

Preferred Skills: Analytical and Critical thinking, Problem-
solving, Technical competency; Excellent data analysis
[flawless communication skills

(written, oral, and presentation), an expert in MS Office, MS
PowerPoint,

Expected Professional Attributes: Willing to travel (within
India) and work on holidays/evenings; willing to withstand
project deadline pressures (as and when required); a
supportive team worker; have their laptop.

Consolidated Remuneration: Rs.28, 000/- p.m. — Rs. 30,
000/-pm (all inclusive).

Duration: 02 months initially which may be extended
depending upon need and performance.

10

Research Assistant

(S.No. 5in the
project of NeGD)

Qualifications: Graduate in any field/ subject,
preferably in BBA ,B.Tech and B.A. (English)

Experience: Up to 1 year. Proven experience in research, data
collection, and authentic content creation is preferred.

Responsibilities:

Data Collection: Assist in conducting thorough and accurate
data collection using approved methodologies and tools.
Ensure the reliability and validity of data under the guidance of
senior researchers.

Literature Review: Support the conduct of a comprehensive
review of relevant literature to inform the study.

Fieldwork: Participate in fieldwork activities, ensuring
adherence to the established methodology. Assist in the
coordination and logistics of fieldwork.




Documentation: Document the research process including
methodology and any deviations encountered during the study.

Expected Professional Attributes: Willing to travel (within
India) and work on holidays/evenings; willing to withstand
project deadline pressures (as and when required); a
supportive team worker; preferably have their laptop.

Preferred Skills: Excellent spoken and writing skills in English,
Consolidated Remuneration: Rs.26,000/- p.m. (all inclusive).

Duration: 02 months initially which may be extended
depending upon need and performance.

11.

PMU Support
(01 post)

(S.No. 5in the
project of NeGD)

1. Project Management Support

Assist with everyday project management tasks including
preparation of project Gantt charts, coordination activities and
project correspondence, organizing project documents and data
to ensure smooth project operations.

2. Meeting Coordination and Team Assistance

Support scheduling of meetings and timely coordination among
internal/ external teams.

3. Data Entry and Documentation

Enter data into spreadsheets or forms accurately. Assist in
generating reports or summaries based on routine
documentation.

Preferred Skills: Excellent coordination skills, management
orientation, good spoken and writing skills.

Expected Professional Attributes: Willing to work on
holidays/evenings; wiling to withstand project deadline
pressures (as and when required); a supportive team worker;
have their laptop.

Consolidated Remuneration: Rs.23,000-25,000 p.m. (all
inclusive).

Duration: 02 months initially which may be extended

depending upon need and performance.




The candidates for all positions should be willing to travel anywhere in India for
Project related activities.

Interested candidates, who fulfill the above criteria, may walk in for the interview in
Room No.20 at Indian Institute of Public Administration, |.P. Estate, Ring Road, New Delhi
along with the original educational and experience documents and updated CVs by 10:00
A.M. sharp on Tuesday, the 15" July, 2025. Candidates reaching the venue after the
scheduled time shall not be entertained under any condition. No T.A/D.A. will be paid for

attending the interview.
(e QMW\

(O.P.Chawla)
Dy. Registrar (F&A)



